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Thank you for showing an interest in our school. 

As Headteacher I am privileged to have the opportunity to lead our small, caring, 
happy school ensuring it is a really special place to learn and grow together. We 
focus on each individual child’s needs, developing their skills and nurturing their 
talents within a strong family environment. 

Our school has re-located to our new modern, well resourced building on Rock 
Road, yet still within the Parish of Thakeham.  The school has been refurbished 

throughout and now benefits from large, light, airy classrooms, a brand new Library 
and Food Technology Room, access to extensive fields and the onsite indoor MXT swim-

ming pool.  The site facilitates easy transition to secondary school with Steyning Grammar 
School’s Rock Road Campus next door.  The two school’s are separate, though we do work 
closely together on a number of different aspects to help enrich our children’s curricular experi-
ences. 

We recognise the importance of strong community links as well as links with the wider world. 
Parents/carers are encouraged to take an active part in their child’s learning and in the life of 
the school. The continued success of the school relies on all of us working together as one 
team for the benefit of the children. 

Our curriculum is designed to ensure creative, engaging learning experiences, designed 
to foster the skills and attitudes needed for life-long learning, enabling children to approach 
the challenges of an ever changing world, with confidence and resilience. As well as meet-
ing national expectations, our curriculum is personalised to meet the needs of our children in 
our community. 

This prospectus should give you an insight as to how the school is organised and the many 
opportunities available for pupils. It does not give you the complete picture, especially given 
our exciting relocation – for this you need to visit the school ,and experience it for yourself!  We 
would be delighted to show you around and answer any questions you may have. 

 

Mrs Sam Norton 

Headteacher 

 

 

Welcome to Thakeham Welcome to Thakeham Welcome to Thakeham    

Primary SchoolPrimary SchoolPrimary School   



  Telephone number: 01903 740176  Email:  office@thakehamps.co.uk 

           Website: http://www.thakehamps.co.uk  

 

Staff 
  

  Headteacher:            Mrs S. Norton 

  Senior Teacher:              Mrs E. Hopkins  

 

  Teachers:   Acorn Class  Reception  Mrs V .Byatt & Mrs E. Hoare 

      Oak Class  Y1 & 2  Miss M. Killner Brown 

      Maple Class Y3 & 4 Mr T. Penty  

      Elder Class  Y 5 & 6  Mrs E. Hopkins 

 
  Inclusion Co-ordinator: Ms A. Baxter 

 
  Teaching Assistants/ Midday Meals Supervisors:             

                                                             Acorn Class  Reception   Mrs L. Strong & Mrs L. Turner 

                  Oak Class  Y1 & 2           Mrs Younger, Mr Beeching & Mrs Turner 

                                                             Maple  Class Y3 & 4        Mrs E Elvery        

                                                             Elder Class Y5 & 6           Mrs J Bowbrick & Mrs G Ramsell                                                                 

                                                                                      Mrs A Murton 

                                                                                       
   

  Premises:              Mr P. Gilligan 

  School Business Manager:  Mrs S. Mills 

  School Secretary:            Mrs L. Constable / Mrs J. Bowbrick  

 

Governors 
 

                    Chair of Governors:       Mr Adam Phillips          Clerk to the Governing Body: Mrs R. Gander 

 
                    Governing Body:  Mrs W. Marrable Mrs S. Norton                                                              

                                           Mrs E. Hopkins Mrs C. Stockwell        Mrs G. Hall 

      Mrs J. Blunden Mrs H .Eldridge 

                                             Mrs J. James Mrs A. Otto 
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AUTUMN TERM 2017 

Monday 4th  September             Closure Day (Re-location)
 

Tuesday 5th & 6th September   INSET days             

Thursday 7th  September  First Day of Term  

Friday 3rd November                 INSET DAY (SCHOOL CLOSED) 

HALF TERM   Monday 23rd October — Friday 27
th

 October 2017 

Wednesday 20th
 
December Term ends 

 
CHRISTMAS BREAK  Thursday 21st  December 2017 to Wednesday 3rd January 2017 (inclusive) 

 

 

 

 
SPRING TERM 2018 

Thursday 4th January                INSET DAY (SCHOOL CLOSED) 

Friday 5th January                     First day of term                        

HALF TERM   Monday 12th February- Friday 16th February 2018 

Thursday 29th March  Term ends 

EASTER BREAK   Friday 30th March – Friday 13th April 2018 

 
 
 
 
 
 
 
 
SUMMER TERM 2018 

Monday 16th April                      First day of term 

Monday 7th   May            Bank Holiday 

HALF TERM   Monday 28th May – Friday 1st June 2017 

Tuesday 24th July                     Term ends                  

 

 
 

Term Dates 2017Term Dates 2017Term Dates 2017---181818   



 

As part of becoming a Primary School in September 2017, pupils, staff, parents and governors have 
collaborated to update our vision: 

"High quality learning and teaching are at the heart of our school. We nurture and celebrate each 
child’s individual talents and skills to enable them to be happy, confident and resilient individuals 
with a passion for learning, inspired to achieve their very best. Through encouraging a strong sense 
of respect and responsibility, both within our local community and the wider world, we support our 
children to be co-operative, caring citizens for the future." 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Our Thakeham Values 

Care (Respect) 
 

Co-operation 
 

Honesty 
 

Responsibility 
 

Perseverance 
 

Curiosity 
 

Reflection 
 

 

Our Vision and ValuesOur Vision and ValuesOur Vision and Values   



Our Vision and Values are embedded in our day to day school life and through our curriculum, 

supported by our Super Learning Heroes.  These illustrate what research and experience tell us help 
facilitate effective learning. 

Positive, Persevering Poppy 

Who helps us to:  

keep trying, bounce back, even when things go wrong 

approach a challenge positively and try different ways to solve it 

be brave and ask for help 

concentrate and focus 

learn from our mistakes  

take risks with our learning 

 

Co-operative, Caring Craig 

Who helps us to:  

listen and treat each other respectfully 

be caring, thoughtful and patient 

‘give and take’ 

share ideas  

learn from others 

work well together 

 

Curious Questioning Quinn 

Who helps us to:  

ask questions 

use our senses to explore 

notice  things and look for patterns and links 

be curious and use our imagination 

makes predictions 

think of possible reasons 

 

Reflective Reviewing Ruby  

Who helps us to : 

identify the best bits of our work 

want to improve our work 

understand how we learn best 

plan and think things through 

be flexible, able to change/adapt 

apply our learning to new situations 

      Super Learning HeroesSuper Learning HeroesSuper Learning Heroes   



Our CurriculumOur CurriculumOur Curriculum   
Since September 2014 we implemented a new National Curriculum. It is designed to ensure that chil-
dren are given a firm foundation of knowledge and skills which will enable them to become literate, nu-
merate, well informed, confident, and capable of learning throughout life. 
 
This provided us with the opportunity to consider what we feel is important for our children in our com-
munity to learn.  We call these are ‘Curriculum Drivers’: 

Our Place in the World 
Children understand and relate to their place in 
our wonderful local community as well as under-
standing their place in the wider world. Our aim is for 
our children to be thoughtful respectful citizens, both 
of one another and the environment.  Links will be 
developed both locally, internationally and globally to 
help us realise this aim. 

Inspired Learners 
We will draw on children's interests and starting points 
in developing a curriculum that is relevant and engag-
ing, encouraging children to be curious, inspired and 
enjoy their learning. Resources, visits and visitors will 
be chosen to stimulate and bring our children's learning 
to life. 'Stunning Starts' to our topics will be aimed at 
enthusing the children right from the beginning. Chil-
dren's achievements in key areas of learning will be cel-
ebrated through our 'Fabulous Finishes' at the end of 

Learning for Life 
Children will have opportunities to see that their learning ex-
tends beyond the classroom and has links to 'real life', 
whether this be through work or hobbies they may be en-
gaged in during their future. Children will have opportunities 
to nurture their talents and will hopefully discover new ones 
throughout their learning journey at Thakeham. They will be 
encouraged to be resilient and think flexibly and creatively 
when faced with a challenge to achieve their aspirations. 



Curriculum AreasCurriculum AreasCurriculum Areas   
English 

Reading 

We provide the children with enjoyable reading experiences and produce confident readers 
who can use books effectively, for pleasure and for information. Reading schemes alongside 
‘real books’ are used to give structured progress, particularly in the early stages.  Guided 
Reading/Reading with RIC is used as a vehicle for teaching key reading skills in all classes.  A 
computer program ‘Wordshark’ is used to support children’s reading and spelling. 

[[Our Home Reading scheme encourages parents to support children in acquiring the "reading 
habit" at home and we have many parent helpers who read with the children in school. 

 

Listening and Speaking 

These skills are vital in all learning and social situations. We encourage the children to listen 
carefully to others and to speak clearly and confidently in discussions. Role-playing in appro-
priate sessions, class presentations of work and debates help to provide enjoyable opportuni-
ties to extend oral skills.  All children make use of Talk Partners to discuss and share ideas in 
the class. 

 

Writing 

Children write for a variety of purposes e.g. diary writing, imaginative stories, poems, letters, 
lists and reports.  Talk 4 Writing is used throughout the school to effectively support children’s 
writing.  It is powerful because it is based on the principles of how children learn and it ena-
bles children to imitate the language they need for a particular topic orally before reading and 
analysing it and then writing their own version.  Alongside this are opportunities for children to 
become more independent writers and demonstrate their skills away from the point of teach-
ing. Grammar, phonics, spelling, punctuation and dictionary skills are taught  both through the 
text and  explicitly.  
 

Opportunities are given for sharing and reading good writing to other children, or by having it 
displayed.  Editing and improving work is also a key feature and time is given to allow children 
to improve their own and others’ work.  Neat presentation and handwriting skills are encour-
aged and practised throughout the school and rewarded through our Handwriting reward 
scheme. 

Maths   

Mathematics at Thakeham Primary School prepares our pupils for re al life situations.  Mathe-
matical skills and concepts are, at all key stages, related to a variety of practical situations, 
with a strong problem solving focus and emphasis on reasoning.  Children use concrete mod-
els and materials such as Numicon and Dienes to support their calculations at all phases of 
the school as well as progressing to using more abstract methods. 

The role of the parent is critical in helping to consolidate work studied in school.   Regular 
consolidation of times tables and mental arithmetic by parents help the children develop skills 
which can be used in all areas of mathematics.  The introduction of our ‘Rainbow Times Ta-
bles Awards’ has helped children to learn their tables facts in a fun and rewarding way.   

 



Curriculum AreasCurriculum AreasCurriculum Areas   
Geography   

Geography is concerned with the study of places and the 
human and physical processes which shape them. We en-
deavour to relate geographical studies as closely as possi-
ble to first-hand experience by the use of fieldwork both 
within the locality and further afield. The Curriculum Driver 
‘Our Place in the World’ ensures that all our topics are re-
lated to local/global issues in various guises.  The children 
are encouraged to make comparisons with other areas in 
Great Britain, Europe and the rest of the world so they can 
begin to understand their place in the wider world. We cur-
rently hold an International Schools Award in recognition of 
some our work in this area. 

 

Music   

Children are encouraged to explore and expand their musical ability during their time at our 
school.  From Early Years to Year 5 they have access to a variety of percussion instruments 
to develop their sense of rhythm and experiment with different sounds. 

 

Pupils are also given the opportunity to use different computer programmes to compose piec-
es of music, allowing them to fully express their creativity without the limitations of perfor-
mance skills. The school offers a wide range of music tuition including guitar and piano. The 
pupils are given a chance to celebrate their hard work and perform in front of an audience in a 
number of different formats.   

French                 

French is taught in Maple and Elder class and is statutory at Key Stage 2.  Through this 
teaching we aim to foster a sense of enjoyment and confidence in speaking, reading and writ-
ing another language.  We are guided by the programme ‘i-languages’.  We host a French 
speaking student each year through our links with Chichester University and wherever possi-
ble forge links with schools in France. 

 

Art                    

At Thakeham Primary School we encourage creativity and imagination in Art through both 
practical and theoretical lessons.   

 

Practically, pupils are offered a range of media to work in and are taught to develop their ob-
servational skills.  They are encouraged to experiment with different materials to explore the 
effects they can create. 
 

The pupils study a range of artists and artefacts, to observe and discuss different methods 
and techniques for designing a piece of artwork.  The pupils are given the opportunity to work 
with local artists through workshops at school and we celebrate our children’s work through 
displays around the school. 

 

We participate in the biannual Thakeham Art and Flower Festival, contributing our own work 
for others to view. This has inspired us to host our own annual Art Exhibition.  



Curriculum AreasCurriculum AreasCurriculum Areas   
Physical Education 
The purpose of Physical Education is to enable all pupils to work towards 
becoming active both within and outside the School. We provide a wide 
variety of activities which enable children to develop their skills in this ar-
ea, as well as increasing confidence, self esteem, and fostering a real 
enjoyment for physical exercise that can be continued later on in life.  
This work has been recognised through our ‘Silver Sports Mark Award.’ 

 

The School provides extra-curricular sports activities and encourages 
links with other schools and Clubs in the area and inter-school matches 
are regularly organised. 

 

Physical Education is a compulsory subject. When a medical condition exists 
which would prevent a pupil taking part, whether for a short or long period, a 
medical certificate should be produced. Pupils who wish to be excused, but who do not have a 
medical certificate, must bring a note from parents explaining the problem and observe the 
lesson.  

 

History 

The overall aim of teaching History at Thakeham First School is to introduce an appreciation of 
the past whilst developing historical knowledge and enquiry. 

This is achieved by looking at different aspects and periods of the past.   At Key Stage 1 (5 to 7 
years old), the children are introduced to the concept of the past by studying things with which 
they are familiar e.g. themselves, their families, toys, the school and its locality, houses and 
homes, identifying similarities and differences between ways of life in different periods of time.  

At Key Stage 2 (8 to 10 years old), the children study different periods of British, local and 
world History, developing a range of skills,. 

 

 

 

 

Our formative assessment (Assessment for Learning) is a very powerful form of assessment and is un-
derpinned by a strong and effective child-teacher partnership.  It is based on the principle that pupils 
will improve most if they understand the objective of what they are learning, where they are in relation 
to this aim and how they can achieve the aim. It enables children to take more responsibility for their 
achievements by encouraging pupils to reflect on their progress, understand what their strengths are 
and identify what they need to do improve.    

In Acorn Class (Reception), the children work towards ‘Early Learning Goals’ to aim for a ’Good Level 
of Development.’  After the Reception Year they move smoothly into Key Stage One of the National 
Curriculum.  The National Curriculum provides guidance on what children should know and be able to 
do at each stage of their learning. 

As children move through the school they are assessed regularly through verbal/written evidence and 
feedback and through formal assessment (see our website for further details) to ensure that their learn-
ing progresses.  In addition, at the end of Key Stage One children are assessed in line with national 
criteria through SATS (Standard Assessment Tasks) and teacher assessments. These will indicate the 
strengths and weaknesses in your child’s attainments and provide information on which the teachers of 
the next key stage can build.   

Most teaching takes place in the children’s own classrooms, and they spend most of their time with 
their class teacher.  Teaching groups and strategies vary and are adapted to suit the needs of the chil-
dren. 

AssessmentAssessmentAssessment   



AdmissionsAdmissionsAdmissions   
Thakeham is a community school primary school and serves a local catchment area.  Children attend 
from aged 4 to 11 years (Reception to Year 6).   

 

The Parents Information Pack includes all the information a parent needs to apply for a school place and 
is available at www.westsussex.gov.uk – then follow links to ‘Education’ and ‘Admission to School’. 

 

Under the Education Act parents can express a preference for any school but parents do not have a 
right to choose a school.  West Sussex Education Authority does however make every effort to meet pa-
rental preference where possible.   

 

Our published year group admission limit is 15 for the year 2017/18.  

  If your child is absent from school please let us know by 9.15am on the first morning of absence, 
otherwise we will ring you to ascertain the reason for absence.  If your child has a medical/dental ap-
pointment and will either arrive late to school or needs to be collected during the school day it is im-
portant that the office have been notified so that they are aware of who is in school at all times.   

 

The Education (Penalty Notices) (England) Regulations 2007 and Education (Pupil Registration) 
(England) Regulations 2006  makes clear that Headteachers may not grant any leave of absence dur-
ing term time unless there are exceptional circumstances.  A form obtained from the school office must 
be completed when withdrawal from learning is being requested.  A meeting with the Headteacher must 
be arranged prior to completing and submitting the form. It is expected that the request is made 4 weeks 
before the absence and the Headteacher will respond in 5 working days, indicating whether or not the 
absence has been authorised. Should the absence be unauthorised, a letter will be sent home making 
the parent aware that should the absence go ahead as planned then this will be passed on to the Educa-
tion Welfare Service, resulting in a Fixed Penalty Notice.  For further information, please see our Attend-
ance policy on the school website. 

 

 

 

 

 

 

 

 

 

 

 

      BehaviourBehaviourBehaviour   
We actively promote positive behaviour with clear class and school rules (Super Learning Hero Rules) 
to which all are expected to adhere.  

We are kind, caring and co-operative. 

We try our very best. 

We listen. 

We are honest. 

      Absence from schoolAbsence from schoolAbsence from school   

http://www.westsussex.gov.uk/


All classes use ‘circle time’ activities to develop self-esteem. Good behaviour and 
positive attitudes are encouraged through our Super Learning Hero Awards, 

Headteacher, Governor and Community Awards.  Each week those children 
who have received an award are invited to special ‘tea’ party where the 

talk about their achievements and aspirations and enjoy squash and bis-
cuits! 

Children have identified famous individuals both current and in history 
to be leaders of our recently introduced House Teams.   

Thomas Edison House (Positive Persevering Poppy) 

Malala House (Co-operative Caring Craig) 

Bear Grylls (Curious, Questioning Quinn) 

Anne Frank House (Reflective Reviewing Ruby) 

 

Children can earn housepoints for both positive behaviour and work. 

We do not tolerate any form of bullying and children are taught that, should any incident occur, they will be 
listened to by a member of the staffing team who will then ensure that action is taken promptly and with 
sensitivity. We also seek to work closely with parents on this issue so that the subtler forms of bullying can 
also be picked up and dealt with effectively (see the website for our Anti-Bullying Policy). 

We are very proud of our children and we encourage them to maintain a high standard of courtesy and 
good manners. We do believe that we share the responsibility for the care and discipline of all the children 
with you.  Therefore we ask that your child comes to school punctually and is always encouraged to be 
smart in appearance, courteous, reliable, friendly and caring towards others. 

Please see our school website for further details of our Behaviour Policy 

 

      Child Protection PolicyChild Protection PolicyChild Protection Policy   

Our policy applies to all staff, governors , Club Leaders and volunteers working in the school. We pro-
vide extensive support and training fo try to ensure all children in our care are safe at school.  Many 
other policies are closely linked with our Child Protection Please see the school website for all relevant 
policies. 

The Headteacher is the designated member of staff for Child Protection and  Mrs Hopkins is the Depu-
ty Member of Staff for Child Protection. 

      ClubsClubsClubs   
We have a wide variety of extra-curricular clubs available including Choir, Performing Arts, Pottery, 
Multi Sports, Cookery, Minecraft and an additional Sports Club whose focus changes each half-term.  
Some of our sports clubs are free of charge, funded by our School Sports Fund from the government.   
Please note, the funded Sports sessions are for children in Year 1- Year 6.   

Timetables of available clubs are sent out at the beginning of each term. Clubs usually begin in the first 
week of term and finish in the last week of term.  

 

A breakfast and after school club ‘The Hive’ operate from 7:30am to 6pm each school day.  This is a 
privately run club and can be contacted hiveafterschool@hotmail.com or by phone 07880 935545.  
Breakfast Club is charged at £5.00 per session, After-School Club is charged at £5.00 per hour, a reg-
istration fee of £10 per family is charged on registration.  An extra charge of £5.00 is payable for late 
collection (after 6.00pm). 



   InclusionInclusionInclusion   
Every child has a right to equal access to the curriculum. The school’s SEN& D (Special Educa-
tional Needs and Disabilities) policy, Most Able Pupil Policy and Accessibility Policy (see web-
site) states clearly the importance the school places upon the provision of each and every child 
regardless of ability and background. 

All children, including the more able and those with learning difficulties, are catered for and 
supported within the class setting.  Work is set to challenge children appropriately with tasks 
chosen to deepen and broaden knowledge and understanding. 
 

If further help is required, children may work with a learning support assistant or specialist 
learning support teachers who work with the class teacher to help the individual child to 
achieve their target. A range of outside agencies, such as the Special Education Needs Service and 
Educational Psychology Service, are available to offer guidance and support if it is felt to be necessary 
for the child.  Please see our SEND/MAP policies and ‘Local Offer’ on the website.  

 

   Equal Opportuni-Equal Opportuni-Equal Opportuni-
It is the School’s policy to recognise individual differences. We aim to ensure that no person 
or group experiences unfair discrimination. All parents, pupils, staff, Governors and Friends 
of the School have a part to play in making our policy work. Please see policies available on 
our school website. 

   CommunicationCommunicationCommunication   
Please ensure the office has up to date contact details for you so we may contact you either with 
routine information or in the case of an emergency.  Much of our communication is via email. 
Paper copies of letters can be provided should a parent/carer not have internet access.  Please 
let the office know, in this instance.   

When we have short messages/reminders to relay to parents we operate a text message ser-
vice.  The text message is sent to one mobile or landline phone number, the preference to be 
indicated by parents. 
 

We operate an ‘Open Door’ policy so should you need to speak to your child’s class teacher or 
the Headteacher, please do not hesitate to contact us.  We just ask you to be mindful that morn-
ings can be a busy time for teachers preparing for the day ahead, so after school may be better.  
Appointments can be made via the office or through the class teacher. 
 

Every year we provide two Parent Consultation evenings when parents will have the opportunity 
for a personal conversation with their class teacher to discuss how their child is getting on in 
school. Parents are welcome to speak with either the Headteacher or class teacher at other 
times during the school year as they require.  We also hold an annual Open Afternoon for par-
ents and each term there are opportunities for parents to attend various curriculum workshops/
meetings and parents are usually invited to the ‘Fabulous Finish’ for their child’s class each 
term.   

Please see our Communications Policy on our school website for further details. 

 



MedicinesMedicinesMedicines   

AssembliesAssembliesAssemblies   
Assemblies are broadly Christian based but they also reflect the fact that we live in a multi-cultural society. One of 
our ‘Curriculum Drivers’ is ‘Our Place in the World’ which features strongly in assemblies through consideration of a 
range of other religious celebrations e.g. Diwali.  We discuss how these may be similar/different to Christian  

Festivals.  Emphasis is on respect, tolerance and understanding.  British values also form a key part of our assem-
blies.   

 

Each Monday morning we hold a ‘Celebration Assembly’ where children may be presented with a Super Learning 
Hero Award, Headteacher award, Governor Award for Community Award for effort and achievement.  Achieve-
ments outside of school are also celebrated. 

 

Each week we hold a Key Stage 1/2 ‘Singing Assembly’ where children learn a number of songs.  These may be 
traditional hymns, or more modern, contemporary songs.  Wherever possible, songs are linked to the assembly 
theme.  These assemblies are led by Mrs Hopkins, our Music specialist. 

 

Every other week children are encouraged to use the qualities of one of our Super Learning Heroes, Curious Ques-
tioning Quinn by discussing a specially chosen photograph or image.  Responsibility for choosing the image is ro-
tated between each class.   

Alternate weeks children enjoy our ‘Celebrating Reading’ assemblies where they have an opportunity to listen to a 
variety of texts and be recognised for the reading progress with special certificates. 

 

Establishment staff do not have a statutory duty to give medicines or medical treatment.  How-
ever medicines will be administered to enable the inclusion of pupils with medical needs, pro-
mote regular attendance and minimise the impact on a pupil’s ability to learn.  In an emergency 
all teachers and other staff in charge of children have a common law duty of care to act for the 
health and safety of a child in their care – this might mean giving medicines or medical care. 

Medicine should only be brought to school when it is essential to administer it during the school 
day.  In the vast majority of cases, doses of medicine can be arranged around the school day 
thus avoiding the need for medicine in school.  Antibiotics for example are usually taken three 
times a day, so can be given with breakfast, on getting home from school and then at bedtime.   

 

Most medicines to be administered in school should be prescribed by a GP.  There are only 2 
exceptions to this.  Paracetamol can be administered to pupils aged 10 and over suffering acute 
pain from things like migraine and period pain. Thakeham Primary School will also administer 
non-prescription travel sickness medication.  In all cases, any administering of medicines must 
be accompanied by the appropriate parental consent forms which are available from the school 
office.  Please see the school’s Medicines Policy on the school website for further information. 

 



         Home Learning PolicyHome Learning PolicyHome Learning Policy   
Home-Learning 

 is closely integrated with and reinforces class work and has clear curricular objectives 

 exploits materials and resources in the environment and the community outside the school 

 encourages independence, research, creativity and initiative 

 promotes co-operation and involvement of parents and other adults. 

The purpose of home-learning is to support and enrich children's learning, develop independence and en-
courage personal organisation.  It is important your children are encouraged in their home-learning.  We 
believe it is important you discuss work with your child and support them in their learning.  Work at home 
may broaden children's outlook, extend experience and interest, provide encouragement, reinforcement 
and foster independence. 

 

We believe home-learning 

 allows practice and consolidation of skills and knowledge learned in the classroom. 

 provides opportunities for individual work 

 develops good habits and self-discipline 

 trains children in planning and organising their time 

 encourages ownership and responsibility for learning 

 provides information for parents with regard to progress and content 

 provides opportunities for parental and other adults' cooperation and support 

 creates channels for home/school liaison. 

 

All children can benefit from the help parents give at home. Our home-learning policy and guidelines aim 
to provide guidance on what is appropriate and desirable for our children. It must be remembered that 
children work hard at school and need rest and relaxation at the end too!  
 
Please see our Home-Learning Policy on our school website for further details. 

 

 



UniformUniformUniform   
We have a strong commitment to school uniform.  A uniform looks smart, wears well, is comfortable and 
contributes to a feeling of belonging to our school.   

 

The uniform consists of:  

 

 White /royal blue polo shirt or blouse, with or without the school logo. 

 Royal blue jumper or cardigan with/without the school logo  

 Plain grey trousers, smart shorts or skirts (jogging pants, sports shorts and leggings are not ac-
ceptable) 

 Royal blue and white small checked summer dress 

 Grey socks 

 Sensible black shoes, not trainers or boots 

 

For P.E. children should have the following kit in a P.E. bag clearly marked with the child’s name. 

    Royall blue shorts 

    White crew neck T-shirt (with or without logo) 

    Plimsolls or trainers 

Additional items : Book bags,    

    PE bags,  

    Water bottles   

Most of the uniform can be purchased from local stores and items with a school logo can be obtained 
from: info@abcembroidery.co.uk 

     

One of the most important things we ask parents to do when their child starts school is to   

PLEASE LABEL EVERYTHING! 

 

Jewellery  -  Small stud style earrings which need to be removed for PE/Sports activities.  

Long hair should be tied back for PE/Sports activities and cooking. 

 

            RefreshmentsRefreshmentsRefreshments   
School Milk: This is available free to all children under 5 years of age and can be purchased by parents 
for the over 5s.  Please collect a form from the school office or go directly to the website 
www.coolmilk.com if you would like them to have milk at morning break. 

 

Fruit and Vegetable Scheme:  All children in Key Stage 1 (Reception, Year 1/2) are entitled to a free 
piece of fruit or vegetable daily.  For children in years 3, 4 and 5 parents are able to pre purchase fruit on 
a termly basis via the school money website. 

 

http://www.coolmilk.com/


   Start of the school dayStart of the school dayStart of the school day   
08.45 – 12.00 hrs Morning session 

13.00 – 15.15 hrs Afternoon session 

Children should arrive at 8.45am and be supervised on the playground by a parent/adult (unless in Year 
6 in which case they may be dropped off or walk to school, with the relevant written permissions from 
8:30am).  Teachers meet their class on the playground, where the children line up and take them into 
class.  Any equipment outside on the playground is for use within school time only as it may be set up in 
preparation for a lesson.  We are also insured only for children on roll so the school bikes etc. should not 
be used by younger/older siblings please.    

Please ensure your children arrive at school on time and are collected promptly.  If you arrive late at 
school please inform the school office.  Persistent lateness will be discussed with parents/carers and 
may be referred to WSCC Pupil Investigation Team. 

When dropping your children off at school, or collecting them at any time, parents are requested to park 
in the visitor car park at the front of the school or if there are siblings in Steyning Grammar School (Rock 
Road) then their car park may be used.    At the end of the day, parents are advised to arrive from 
3:05pm to avoid congestion with coaches picking up from SGS.  Children finish at 3:15pm. 

 

   End of day ProceduresEnd of day ProceduresEnd of day Procedures   
School finishes at 3:15pm .Children and the teacher must know the arrangements for collection from 
school, particularly when, for any reason, the usual arrangements are altered.  A brief note/telephone 
call to the school office or the teacher concerned will help avoid confusion or even distress at the end of 
the afternoon. 

It is very helpful, if parents are delayed, that they ring the school and let us know an estimated time of 
arrival. We do understand if you have been occasionally unavoidably delayed. However we ask you to 
be mindful that staff frequently have meetings after school or run clubs and supervision can therefore be 
difficult.  Persistent lateness in collecting children will be discussed with parents/carers and may be re-
ferred to WSCC Pupil Investigation Team. 

School Lunches/RefreshmentsSchool Lunches/RefreshmentsSchool Lunches/Refreshments   
Children either bring a packed lunch to school, or eat a hot lunch that is prepaid for and provided by Chart-
wells.  Hot meals are ordered on line at www.mealselector.co.uk Visit their website to have a look at a 
sample menu and order your lunches. Free school meals are now provided for all Reception, year one and 
year two children. Free school meals are also available for families who are receiving income support. Ap-
plication forms are available from the school office.   

School Milk: This is available free to all children under 5 years of age and can be purchased by parents 
for the over 5s.  Please collect a form from the school office or go directly to the website 
www.coolmilk.com if you would like them to have milk at morning break. 

 

Fruit and Vegetable Scheme:  All children in Key Stage 1 (Reception, Year 1/2) are entitled to a free 
piece of fruit or vegetable daily.  For children in years 3, 4 and 5 parents are able to pre purchase fruit on 
a termly basis via the school money website. 

 

http://www.mealselector.co.uk
http://www.coolmilk.com/


   CommunicationCommunicationCommunication   
Please ensure the office has up to date contact details for you so we may contact you either with 
routine information or in the case of an emergency.  Much of our communication is via email. 
Paper copies of letters can be provided should a parent/carer not have internet access.  Please 
let the office know, in this instance.   

When we have short messages/reminders to relay to parents we operate a text message ser-
vice.  The text message is sent to one mobile or landline phone number, the preference to be 
indicated by parents. 
 

We operate an ‘Open Door’ policy so should you need to speak to your child’s class teacher or 
the Headteacher, please do not hesitate to contact us.  We just ask you to be mindful that morn-
ings can be a busy time for teachers preparing for the day ahead, so after school may be better.  
Appointments can be made via the office or through the class teacher. 

 

Every year we provide two Parent Consultation evenings when parents will have the opportunity 
for a personal conversation with their class teacher to discuss how their child is getting on in 
school. Parents are welcome to speak with either the Headteacher or class teacher at other 
times during the school year as they require.  We also hold an annual Open Afternoon for par-
ents and each term there are opportunities for parents to attend various curriculum workshops/
meetings and parents are usually invited to the ‘Fabulous Finish’ for their child’s class each 
term.  Please see our Communications Policy on our school website for further details. 

 

 

   Friends of Thakeham School Friends of Thakeham School Friends of Thakeham School 

We know that your child will enjoy a good start to schooling here. The staff, governors and FOTS 
(Friends of Thakeham School) work with each other for the benefit of the children. 
 

FOTS provides a means for parents to meet socially and (as ever) fund raise!   
 

FOTS meetings are held termly or half-termly, depending on the number of issues for discussion.  
You are welcome to attend any meeting.  The agenda is published beforehand, but if you have 
any additional points to raise you may do so at the meeting.  After the meeting, minutes are pub-
lished on the website. 
 

Many of the events organised by FOTS aim to raise funds for the school; being a small school 
there is always a need for more cash to buy equipment for the library, playground and class-
rooms. 
 

Events include film nights, discos, Fayres and an Easter Egg Hunt. If you have any ideas for new 
things to try out, or want to offer help in any way (specific or general) then please do not wait to 
be asked – any volunteered help is accepted with enthusiasm!  Simply make yourself known to 
the committee or any member of staff – the rest will follow (see website for details). 

   VolunteersVolunteersVolunteers   
We welcome parent volunteers in school.  If you are interested in becoming a volunteer, please contact 
the school office.  DBS (police) checks are necessary and other checks may be carried out in line with 
statutory requirements.  We provide induction and other relevant Child Protection training prior to you 
supporting in class. 


